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Abstract
This document gives formatting instructions for authors preparing extended abstracts for the 12th International Conference “Innovation and New Visions: Perspectives on Business and Law in the 21st Century”. The extended abstract must include the following headings: abstract and keywords, introduction, methodology, results and discussion, conclusion, and references. In the abstract, please provide a summary of the objective, methodology and findings of your work using up to 250 words. Use Times New Roman, 12, italic font style. It is important that your abstract clearly states the purpose of your paper and summarizes the content. Do not use first or second person (I, me, my, we, us, our, you…). Instead, use “this paper” or “the authors”. You can use this document as both an instruction set and as a template into which you can type or paste your own text. 

Keywords: This section should contain 3-5 keywords (sorted by importance) in 12 pt font size, TNR, and separated by commas.

Introduction
The introduction section should a) present the scope and objective of the work and state the problem, b) briefly review the pertinent literature, c) describe the methods, and d) provide an overview of the main results of the work. All this information should be in paragraph form and does not require subheadings. Authors are requested to submit an extended abstract not exceeding four (4) pages of this format, including references. 
The extended abstract should be edited and submitted as Microsoft Word document (.doc or .docx), with the following settings (all measures in inches):
Page setup: Page size B5, orientation portrait; Margins: Normal (1 inch/2.54 cm all sides); section start continuous, page alignment top;
Page numbers: bottom, centre, font Times New Roman size 10, continue from previous section;
Paragraph format: single line spacing, uncheck widow/orphan protection, alignment justify;
Font: The entire document should be in Times New Roman size 12, regular (unless otherwise stated in the following sections); 
Footnotes: Footnotes are denoted by a character superscript in the text  .
Document language: English, automatic hyphenation off. Make sure the speller has been used to correct eventual typing and grammar mistakes.
Author(s): full name (last name all capitals) and affiliation (institution, city, country, email) – centered paragraph. Author names must not show any professional title (e.g. Director), any academic title (e.g. Dr. or PhD.) or any membership in a professional organization. Each affiliation must include, at the very least, the name of the university / company, the name of the city and the name of the country where the author is based (e.g., Faculty of Business and Law  UNIEL, Albania).

Methodology 
The methodology must be clearly stated and described in sufficient detail or with sufficient references. For regular text use Times New Roman, normal, font size 12. For section names use Times New Roman, bold, size 12. For subsections use Times New Roman, bold, italic, size 12 pt. We prefer not to have sub-sections in the extended abstract.

All illustrations must be prepared inside of the main text and centered. Figures and tables must be numbered using Arabic numerals. 

Description of pictures and titles must begin with type identification and number (e.g.: Figure 1. or Table 1. – using bold font; regular font, size 12 pt for description, and size 10 pt for table/figure text). Each picture or table must be placed as close as possible to the first reference in the text.
Table 1. The caption heading for a table should be placed at the top of the table and centered.
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Source: Own calculations

All figures and tables must be referred to in the paper. Please do not end the section with a figure, table or code. 
Please, do not copy-paste tables. When you check your paper on a black-and-white hardcopy, please ensure that the colours used in each figure contrast well, especially in graphs, the image used in each figure is clear and all text labels in each figure are legible. Figures must be originals, computer-generated or drafted and placed within the text area where they are discussed. Use high quality images.
Figure 1. The caption heading for a figure should be placed below the figure and centered.

Source:  Own research

Equations should be centered and written with numbers to the right, as shown in the example below. Please use equations in MS Word and do not insert equations as a picture.	
 All hypertext links and section bookmarks will be removed from extended abstracts during their processing for publication.  If you need to refer to an Internet email address or URL in your paper, you must type out the address or URL fully in Regular font. 

Results and Discussion
The results and discussion of the work should be explicitly described and illustrated. Supporting figures, tables and images of the results may be included in the extended abstract. Extended abstracts will be subjected to blind peer review and are expected to meet the standards of academic excellence. Author (s) will be notified about the outcome via email, using the declared address. Works with plagiarized content will be automatically rejected. 

Conclusions
Extended abstracts should end with conclusions. Conclusions should include (1) the principles and generalisations inferred from the results, (2) any exceptions to, or problems with these principles and generalisations, (3) theoretical and/or practical implications of the work, and (5) conclusions drawn and recommendations.
Extended abstracts should be sent as email attachments to konferenca.fbd@uniel.edu.al. 
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It is your responsibility to ensure that all information in your paper that is taken from another source is substantiated with an in-text reference citation. Please also note that your references must strictly follow APA (American Psychological Association – 7th edition) style. Here you list citation information for each source you used. Do not number this section. Use Times New Roman, 10 pt. For additional examples, please explore the APA style online.
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